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STEP 1

Click on Business
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STEP 2
Click on BUSINESS LICENSES
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STEP 3
Click on eTRaKiT
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STEP 4

Click on Setup an Account

Make sure the login type selected is PUBLIC not CONTRACTOR

Home ||Setup an Accountl Log In ‘ Public v | UserN
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STEP 5
Complete All Required Fields Then Click on Create Account
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STEP 6

Click on Continue

HOME | DASHBOARD |\
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Apply for New Project
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Contractors
Search for a Contractor
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STEP 7
Click on DASHBOARD

HOME ||[DASHBOARD| | VIEW/EDIT PROFILE | VIE\

STEP 8

Click on Link to permits, projects, and licenses

HOME | DASHBOARD | VIEW/EDIT PROFILE | VIEW C

My Dashboard Hello Michelle Ma:
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You have no current activities.
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STEP 9

Select License from Link to a:

Link to a:

Permit #:
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STEP 10

Type in Your License Number
It will either start with an "A", "LIC" or "BTR"

HOME | DASHBOARD | VIEW/EDIT PROFILE | VIEW CART | LOG OUT L«
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STEP 11
Click on Link

STEP 12
Click on My Dashboard...

Link to a:

License #:

| License v

LIC-1004565|

HOME | DASHBOARD | VIEW/EDIT PROFILE | VIEW CART |LOG OUT  LOGGED IN AS: MICHELLE MAIN
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Hello Michelle Main.

Below is a Dashboard of your current activities.
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STEP 13

Select Fee Due Amount
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STEP 14

Click on Proceed to Checkout

| _Type | siteAddress | Amount |
INAL SERVICES $30.00
Total: $30.00
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most current and accurate information possible. No warranties, expressed or

tion of the Shopping Cart facility indicates understanding and acceptance of

It by the user.
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STEP 15

Click on Pay Now

MASSEUSES 777 DIV LU
Total Fees: $30.00
Total: $30.00
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